Induction Signature Template Document
My signature is being captured for record management purposes associated with our accredited procedures and quality standards so that any documentation that bears my signature can be matched with me as an individual.  Your signature should be as you would write it normally when signing documents.  Note if possible we would prefer that you use the digital capture method directly in the induction but you will need to do this on a tablet PC with a suitable pen (please see the IT manager to do this).  If this is not available complete this form and follow the instructions below.
Either 
1) Print* this document and sign in ink within the boxes. Scan** the document as a colour PDF to a USB stick
2) Insert an electronic signature inside the boxes (This must be an accurate image of your signature) and then save as a PDF to a USB stick.  Note: if you have a touch screen you can insert a digital signature using Adobe Acrobat using a stylus.
Then Insert the USB stick into the computer you are using and use the upload button inside your electronic induction forms to upload the PDF document.
Name:	[Insert your full name here]
Sample of My Full Signature




Sample My Initials Only




Date	Monday, 11 May 2026

*You should use the network printer called Photocopier C3502 to print in colour this is located just under the mezzanine stairs on level 2.  
**You should use the Ricoh Aficio MP301 scanner located at the top of the central stairwell on level 3 to scan to your USB.  Insert your USB into the right side on the control panel.  Using the touch screen select scanner and then use the send settings option.  You will need to scroll down the pages to find your USB drive to store to.
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